
Please read and sign below.

Prices listed above are estimates only. Prices and charges may change without notice.
For all State, Research Foundation, IFR and UB Foundation orders, a billable account number must be given at time of order. All other orders
must be paid with Cash or Check at time of pickup.
Most single-tape orders will be completed within two business days but is not guaranteed. If this order is time-critical, a delivery date must
be listed above. Orders for multiple copies may take longer. Please call with concerns or questions about delivery times.

By signing this order, I acknowledge that I have read and understood the terms of this request. I understand that I am responsible for
payment of any work and materials pertaining to this request. I further acknowledge that the materials I have requested to be duplicated are
copyrighted by myself or the University at Buffalo, or I have submitted written authorization to duplicate from the copyright holder.

AUTHORIZED SIGNATURE

Copyright Policy  University at Buffalo policy prohibits Video Services from duplicating any material
that is copyrighted by any person or group other than University faculty or staff. Please do not request
duplication services unless you own the copyright or have written permission.

Instructional Technology Services Video Duplication Request Form

Name: Phone:
Department/Company:
Mailing Address:
Email Address:
Billing Account Number: Will Pay (circle one): Cash Check

CLIENT INFORMATION1

SPECIAL INSTRUCTIONS OR DEADLINES2

ORIGINAL MATERIAL         COPIES REQUESTED3
Title:

Approximate Length:

Format (circle one):
VHS
VHS-C
SVHS
8mm

miniDVD
DVcam
3/4” Umatic

CD-R
DVD-R, DVD-Video

International Format Conv.
PAL VHS
PAL DVD

4

FOR VIDEO SERVICE USE ONLY

Order taken by: Order completed by: Order received by:

Date: Date: Date:

Time: Time: Time:

5

Format Number of Copies Estimated Cost*
VHS 1 -5: $7.20 each

6 -20: $5.20 each
21 -50: $4.20 each
51 -above: $3.20 each

DVD-R, DVD-video 1 -5: $6.10 each
6 -20: $4.10 each
21 -50: $3.10 each
51 -above: $2.10 each

CD-R 1 -5: $5.50 each
6 -20: $3.50 each
21 -50: $2.50 each
51 -above: $1.50 each

VHS $16.20 each
DVD $15.10 each

* Includes blank media, paper sleeves, text labeling, and labor.
Additional packaging & labeling options are available by calling 829-2972


